
Spring Professional Development Workshop 

Debby Thompson 

Career Cluster Consultant 



Do Now 

Welcome to the workshop! 
Find your seat by looking for the table tent with your name. 

 
While we are waiting to begin, please fill out the  

“Get to Know You” sheet found in your seat. 
 

We will start promptly at 9:00 a.m. 
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CTE Spring Workshop 

Deborah Thompson 
Career Cluster Consultant 

Deborah.Thompson@tn.gov 
(615) 532-2840 

 
www.tn.gov/education/cte 

CTE.Questions@tn.gov  
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What’s Happening Today 

My commitment to you: 

 I will keep on schedule and keep us focused on our objectives. 

 I will model classroom techniques and best practices. 

 If I cannot answer a question for you today, I will find the answer 
and get back to you. 

 You will walk away this afternoon with tools to use in your 
classroom. 

 

Expectations: 

 Trust we are all here for the same reason: Our Students! 

 Follow the norms and stay actively engaged. 

 Address questions as they come up. 
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Objectives 

By the end of training today, each of you will be able to: 

1. Understand the instructional expectations of the 
standards, including: 
– Alignment to Tennessee Standards for Literacy in Technical Subjects 

– The knowledge and skills expected in each standard 

– Connections to general education course standards  

2. Develop initial resources for use in your classroom to 
implement the standards, including: 
– Instructional strategies that promote research 

– Authentic writing prompts  

– High quality objectives 

3. Know where to find resources, tools, and support for 
implementing the standards. 

4. Have access to Department of Education personnel to get 
your specific questions answered. 
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Agenda 

Time Activities 

9 – 9:10  Welcome and Introductions 

9:10 – 9:45 Setting the Context: Overview of Standards Revisions 

9:45 –11:15 Breaking Down Standards into Knowledge and Skills* 

11:15 – 12:45 
Lunch (on your own) 

Optional brown-bag work session and Q&A tables 

12:45 – 2:15 Engaging Research and Writing in Your Content* 

2:15-3:45 Developing High Quality Objectives & Units* 

3:45 – 4:30 Bringing it all Together 
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* Participant work time, take breaks as needed 



Setting the Context: Standards Revision Process 
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Setting the Context: Standards Revision Results 

Hospitality & Tourism Courses 
Approved on Final Reading: 

 Culinary Arts I  

 Culinary Arts II  

 Culinary Arts III 

 Culinary Arts IV 

 Hospitality & Tourism Explorations 

 Hospitality Marketing  

 Hospitality Management  

 Event Planning and Management   
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Course Description Documents 

Features of standards that will  
help you in your classroom. 
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Course Description Documents: Overview 
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Existing: Culinary Arts I    

7.0 Students will examine and 
perform all aspects of kitchen 
knife use and classic knife 
skills.  

7.1  Identify the different types of 
knives, their use, parts, and 
components.  

7.2 Identify and practice proper 
knife safety procedures and 
rules.  

7.3 Demonstrate correct knife 
sharpening. 

Revised: Culinary Arts I   

6 Distinguish among the different 
types of knives (i.e. paring, 
serrated, slicers, utility, and chef’s) 
and explain their elements of 
construction. Identify and 
demonstrate the correct use, 
sharpening techniques, and storage 
options for each type of knife 
examined. Create a how-to graphic 
outlining the proper safety handling 
techniques when using knifes in the 
kitchen, citing evidence. (TN 
Reading 1, 3, 7; TN Writing 1, 9)  

 

Course Description Documents: Look and Feel 



Course Description Documents: Overview 

Course Description Document Read-Through 

Take 5 minutes to skim through a full course description document for 
a course in your folder. Get out a pen and take notes using the 
following conventions: 

! I am really excited about this. 

? I have a question about this. 

 This will be a challenge standard for me.  

* This will be important for me. 
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Knowledge and Skills 
How to Unpack a Standard 

 

 
Debby Thompson  

Career Cluster Consultant 



What’s Happening Today 

Part One of Three-Part Series 

Please take out your Knowledge and Skills worksheets. 

 “Knowledge and Skills: Unpacking Course Standards” is part 
one of a three-part series developed to assist CTE teachers in 
preparing for implementation of the CTE course standards for the 
2015-16 school year.  

 You will walk away this afternoon with tools to use in your 
classroom. 

 

Objective for this Session 

1. Understand the instructional expectations of the new 
standards, including: 
– Alignment to Tennessee State Standards for Literacy in Technical Subjects 

– The knowledge and skills expected in each standard 

– Connections to general education course standards  
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Why Unpack a Standard? 

 Unpacking a standard into knowledge and skills allows for a 
sequenced approach to instruction that is grounded in real 
world application.  

 Once teachers have broken down the knowledge and skills inherent 
in their standards, they can start to group standards with like 
content to conceptually deepen student understanding. 
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Process for Unpacking a Standard 

The first step in translating CTE course standards into relevant, 
engaging and student outcome-focused lessons involves a careful 
reading of the standards to ensure clarity and an understanding of how 
the parts fit together. 

 

Process we’ll be using today: 

1. Identify and highlight nouns and verbs in the standard 

• Determine the “knowledge” and “skills” students need to be 
proficient 

2. Reference aligned Tennessee State Standards for additional detail 

• Enhance K&S with embedded Tennessee State Standards 
expectations for students 
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Process for Unpacking a Standard 
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Process can be started by simply underlining or highlighting the 
nouns and verbs within the standard. The nouns are the “what” 
and the verbs are the “how.” 

 

K
n

o
w

le
d

ge
 

• Nouns within the 
standards  

• What a student 
should know 

Sk
ill

s • Verbs within the 
standards 

• What a student 
should be able to 
do 



Process for Unpacking a Standard: Knowledge 

Example: Culinary Arts I 

Standard 19  

Distinguish among the different types of knives (i.e. paring, serrated, 
slicers, utility, and chef’s) and explain their elements of 
construction. Identify and demonstrate the correct use, 
sharpening techniques, and storage options for each type of knife 
examined. Create a how-to graphic outlining the proper safety 
handling techniques when using knifes in the kitchen, citing 
evidence. (TN Reading 1, 3, 7; TN Writing 1, 9)  
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Step 1: Highlight/Underline the NOUNS to identify the 
“knowledge” components. 



Process for Unpacking a Standard: Skills 

Example: Culinary Arts I 

Standard 19  

Distinguish among the different types of knives (i.e. paring, serrated, 
slicers, utility, and chef’s) and explain their elements of construction. 
Identify and demonstrate the correct use, sharpening techniques, 
and storage options for each type of knife examined. Create a how-to 
graphic outlining the proper safety handling techniques when using 
knifes in the kitchen, citing evidence. (TN Reading 1, 3, 7; TN Writing 
1, 9)  
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Step 1 continued: Highlight/Underline the VERBS to identify 
the “skills” components. 



Process for Unpacking a Standard: Skills 

Example: Culinary Arts I 

Standard 19  

Distinguish among the different types of knives (i.e. paring, 
serrated, slicers, utility, and chef’s) and explain their elements of 
construction. Identify and demonstrate the correct use, 
sharpening techniques, and storage options for each type of knife 
examined. Create a how-to graphic outlining the proper safety 
handling techniques when using knifes in the kitchen, citing 
evidence. (TN Reading 1, 3, 7; TN Writing 1, 9)  
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Step 1 continued: Be careful! Sometimes, you need to search for 
descriptive adjectives to really know what the standard is looking for.  



Process for Unpacking a Standard: Add to Chart 

Step 1 continued: Once the knowledge and skills are identified in the 
standard, the teacher can place these into a knowledge and skills chart. 
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Process for Unpacking a Standard: Add to Chart 

Step 1 continued: It is important to not stop here! Many times, you 
will need to expand concepts into what students would need to 
know to fully grasp concepts. This needed detail will be necessary to 
plan thorough lessons. 
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Process for Unpacking a Standard: TN State 
Standards 

Step 2: Once you have identified the knowledge and skills within the 
standard, reference the aligned Tennessee State Standards in Technical 
Subjects and relevant general education standards (if applicable) listed 
at the end of the standard. 
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Example: Culinary Arts I  

Standard 19 

Distinguish among the different types of knives (i.e. paring, serrated, 
slicers, utility, and chef’s) and explain their elements of construction. 
Identify and demonstrate the correct use, sharpening techniques, and 
storage options for each type of knife examined. Create a how-to 
graphic outlining the proper safety handling techniques when using 
knifes in the kitchen, citing evidence. (TN Reading 1, 3, 7; TN 
Writing 1, 9)  

 



Process for Unpacking a Standard: TN State 
Standards 

You can find additional information on these referenced standards by 
scrolling to the bottom of the course description document to the 
Standards Alignment Notes section. 
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Example: Culinary Arts I  
 
 
 
 
 
 
 
 

Last Page 

http://www.tn.gov/education/cte/docs/EarlyChildhoodI.pdf


Process for Unpacking a Standard: Tennessee State 
Standards  

Step 2 continued: These referenced standards will assist you in 
creating strong objectives, understanding how to present information 
to students and what additional types of information should be used to 
support conceptual understanding of the knowledge and skills identified 
in the CTE standard.  
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Example: Culinary Arts I  
Standard 19 
 
 TN Reading 1: Cite specific textual evidence to support analysis of science and 

technical texts, attending to the precise detail of explanations or descriptions.  
 TN Reading 3: Follow precisely a complex multistep procedure when carrying 

out experiments, taking measurements, or performing technical tasks, attending to 
special cases or expectations defined in the text.   

 TN Reading 7: Translate quantitative or technical information expressed in 
words in a text into visual form and translate information expressed visually or 
mathematically into words.   

 TN Writing 1: Write arguments focused on discipline-specific content.  
 TN Writing 9: Draw evidence from information texts to support analysis 

reflection and research.  
 



Process for Unpacking a Standard: Add to Chart 

Step 2 continued: Once you have read the reference and the aligned 
Tennessee State Standards in Technical Subjects. List any parts of the 
standards that can support conceptual understanding.  

Realizing Postsecondary and Career Readiness through CTE  26 



Let’s do one together 

Culinary Arts I  

Standard 22 

Create an index of basic seasonings, herbs, and spices used in 
professional kitchens. Research and cite evidence from digital text 
resources and culinary guides that describes the sources, varied forms, 
and uses in professional kitchens. Asses the cost of using fresh herbs 
or substituting dried herbs without affecting the quality of the final 
product. Provide an example of a recipe for which the substitution may 
be made successfully. (TN Reading 1, 4; TN Writing 2, 8, 9)  
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You do! 

Now, continue this process for the rest of the standards in your 
selected course. 

 

Resources: 

 Consultant and facilitator are available to assist (raise hand) 

 Tablemates working on the same course 

 Tennessee State Standards Poster 

 Course Description Document 

 Knowledge and Skills worksheet 
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Exit Slip Summary  

Please get out your index card from your folder.  

 On Side 1 (plain slide), write one big idea that you gained from the 
morning sessions. 

 On Side 2 (ruled side), identify something that you do not fully 
understand and would like further explanation.  
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Break for Lunch 
11:15 a.m. – 12:45 p.m. 

Lunch is “on your own.”  
Local restaurant information can be found at the registration table. 

 
Tennessee Department of Education staff will be available  

to answer questions. 
 

We will resume in this room promptly at 12:45 p.m. 
You will need to sign-in upon arrival. 
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Agenda 
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* Participant work time, take breaks as needed 

 Time Activities 

9 – 9:10  Welcome and Introductions 

9:10 – 9:45 Setting the Context: Overview of Standards Revisions 

9:45 –11:15 Breaking Down Standards into Knowledge and Skills* 

11:15 – 12:45 
Lunch (on your own) 

Optional brown-bag work session and Q&A tables 

12:45 – 2:15 Engaging Research and Writing in Your Content* 

2:15-3:45 Developing High Quality Objectives & Units* 

3:45 – 4:30 Bringing it all Together 



Engaging Research and Writing in Your Content 
 



Agenda 
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* Participant work time, take breaks as needed 

 Time Activities 

9 – 9:10  Welcome and Introductions 

9:10 – 9:45 Setting the Context: Overview of Standards Revisions 

9:45 –11:15 Breaking Down Standards into Knowledge and Skills* 

11:15 – 12:45 
Lunch (on your own) 

Optional brown-bag work session and Q&A tables 

12:45 – 2:15 Engaging Research and Writing in Your Content* 

2:15-3:45 Developing High Quality Objectives & Units* 

3:45 – 4:30 Bringing it all Together 



What’s Happening Today 

Part Two of Three-Part Series 

Please take out your Engaging Research and Writing in Your Content 
worksheets. 

 “Engaging Writing and Research in Your Content” is part two 
of a three-part series developed to assist CTE teachers in preparing 
for implementation of the CTE course standards for the 2015-16 
school year. 

 You will walk away this afternoon with tools to use in your 
classroom. 

 

Objective for this Session 

 Develop initial resources for use in your classroom to implement the 
new standards, including: 
• Instructional strategies to promote research 

• Authentic writing task or prompt  
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Recap 

 New look of course description document 

 

 New format of course standards 

• Tennessee State Standards aligned with and embedded in standards 

• Comprehensive standard with competencies embedded 

 

 Knowledge and Skills identified 

 

Now: Use knowledge and skills to create authentic research and writing 
tasks for students. 
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Instructional Strategies that Promote Research  
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What is Research?  

Research has numerous definitions:  

 The pursuit of knowledge.  

 The systematic investigation into and study of materials and 
sources in order to establish facts and reach new conclusions. 

 The collecting of information about a particular subject. 
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Key-Word Strategy  

 Please take out your course description document.   

 For the next three minutes, complete a close-read of the text. 

 Highlight or underline the word “RESEARCH” in the course 
standards.  

 

Be prepared to answer the following questions:  

 Why is research important?  

 What does research look like in your class? 

 What are some of your “glows” when implementing research in your 
class?  

 What are some of your “grows” when implementing research in your 
class?  
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Primary Research  

 Primary research is new data from the field or laboratory that is 
collect by a student.  

 

Examples  

• Observations  

• Survey Responses  

• Interviews  

• Lab Activity 

• Data Collection 
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Secondary Research  

 Secondary research is compiling data that was previously 
collected by an outside source.  

 “Data mining” may be conducted by the teacher or student.   

 Provides you insight into changes over a longer period of time. 

 

Examples 

• Database Searches  

• Case Studies 

• Industry Articles  

• Technical Manuals  

• Textbooks  

• Newspaper Articles  

• Websites 
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Let’s Check Our Understanding 

 Please take out your course description document.   

 For the next five minutes, complete a close-read of the text. 

 Highlight or underline the words or phrases that imply 
“RESEARCH” in the course standards.  

 Be prepared to share out words or phrases.  
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Let’s Check Our Understanding 

 In small groups, refer to the worksheets that you captured the 
examples of primary and secondary. 

 In the third column of the worksheet, list examples of instructional 
strategies that promote research.  

 Be prepared to share out.  
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Writing in Your Content 
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Why integrate writing in your content?  

CTE courses’ unique combination of rigor and relevance, motivate 
students in the education process to read, write and apply critical 
thinking skills in authentic situations. 
 
Writing assignments can: 
• Encourage students to process course material more deeply. 
• Allow you to assess students’ comprehension of course topics. 
• Provide an opportunity for students to develop writing and 

research skills. 
• Introduce and train students in the writing conventions 

of a field. 
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3 Types of Writing for CTE Courses 

Writing-to-
Learn  

Writing-to- 
Demonstrate 

Learning  

Writing-to-
Apply 

Learning 
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Writing-to-Learn  
 

 The main purpose of writing-to-learn is to help students think 
through key concepts or ideas presented in a course.  

 Writing-to-learn assignments are short, impromptu, or 
otherwise informal writing tasks.  

 Provide students an opportunity to reflect on themselves as 
learners.   

 

Examples:  

 Think-pair-share 

 Journaling  

 One-sentence summary  

 Capturing notes during lecture 
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Writing-to-Demonstrate Learning 

 The main purpose of writing-to-demonstrate learning is for the 
teacher to gauge a student’s understanding of the content 
and/or concepts being taught. 

 By regularly asking students to think and write at the higher levels 
students are challenged to think through the content and 
reveal their understanding in more depth.   

 

Examples:  

 Summary of a demonstration  

 Lab Report 

 Explanation of a process  

 Essay 
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Writing-to-Apply Learning 

 The main purpose of writing-to-apply learning is to engage 
students in authentic writing tasks. This creates a bridge 
between what is learned in the classroom and why this 
knowledge is important to the world outside of the classroom.  

 Authentic writing tasks require students to demonstrate 
proficiency by applying existing knowledge to solve a real-
world problem in their content, simulating a work-place 
experience. 
 

Examples:  

 Diet recommendations for a patient 

 Safety Infographic (Similar to those at a work site)  

 Food log analysis  

 Proposal, memo, or customer quote 
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Examples of Writing in CTE Classes  

Example Read Through  

Take 5 minutes to skim through the list of writing examples in your 
folder. Take a pen take notes using the following conventions: 

! I am really excited to try this. 

? I have a question about this. 

* I currently use this in my classroom. 
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Process for Creating Authentic Writing Tasks 

We will be using a four step process to create authentic writing task.  

 

Process we’ll be using today: 

1. Read the course standard, are there any authentic writing tasks 
outlined in the standards? If not, consider how students are 
expected to write in their academic and professional career.  

2. Refer to the nouns and verbs worksheet from the previous session 
with the embedded TN State Standards expectations for students. 

3. Design your authentic writing task based on skills students need to 
develop in the course. (Guiding Questions) 

4. Ensure the expectations of the writing task are clear and precise.  
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Process for Creating Authentic Writing Tasks  

Example: Culinary Arts I 

Standard 19  

Distinguish among the different types of knives (i.e. paring, serrated, 
slicers, utility, and chef’s) and explain their elements of construction. 
Identify and demonstrate the correct use, sharpening techniques, and 
storage options for each type of knife examined. Create a how-to 
graphic outlining the proper safety handling techniques when 
using knifes in the kitchen, citing evidence. (TN Reading 1, 3, 7; 
TN Writing 1, 9)  
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Step 1: Read the course standard, are there any authentic writing 
tasks outlined in the standards? If not, you should think critically about 
how students are expected to write in college and career.  
 



Process for Creating Authentic Writing Tasks 

Step 2 : Refer to the nouns and verbs worksheet from the previous 
session with the embedded TN State Standards expectations for 
students.  

 

Realizing Postsecondary and Career Readiness through CTE  52 



Process for Creating Authentic Writing Tasks 

Step 3: Design your authentic writing task based on expectations of 
how students would apply the knowledge and skills of the standard in 
the workplace. 
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Process for Creating Authentic Writing Tasks 

Step 4: Ensure the expectations of the writing task are clear and 
precise.  

 

Ask yourself these guiding questions:   

 What is the purpose of the writing prompt or task?  

 Which of the Tennessee State Standards conventions does it follow?   

 Does the writing prompt or task follow the description in the 
Tennessee State Standards?   

 

 

 

 
 

 

 

 

 

Realizing Postsecondary and Career Readiness through CTE  54 



Let’s do one together 

Culinary Arts I  

Standard 22 

Create an index of basic seasonings, herbs, and spices used in 
professional kitchens. Research and cite evidence from digital text 
resources and culinary guides that describes the sources, varied forms, 
and uses in professional kitchens. Asses the cost of using fresh herbs 
or substituting dried herbs without affecting the quality of the final 
product. Provide an example of a recipe for which the substitution may 
be made successfully. (TN Reading 1, 4; TN Writing 2, 8, 9)  
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You do! 

Now, continue this process for the rest of the standards in your 
selected course. 

 

Resources: 

 Consultant and facilitator are available to assist (raise hand) 

 Tablemates working on the same course 

 Tennessee State Standards Poster 

 Course Description Document 

 Knowledge and Skills worksheet 

Realizing Postsecondary and Career Readiness through CTE  56 



Strong Objectives 

How to Write Aligned, Specific and Measurable Statements 

 



What’s Happening Today 

Part Three of Three-Part Series 

Please take out your Strong Objectives worksheets. 

 “Strong Objectives: How to Write Aligned, Specific and 
Measurable Statements” is part three of a three-part series 
developed to assist CTE teachers in preparing for implementation of 
the CTE course standards for the 2015-16 school year. 

 You will walk away this afternoon with tools to use in your 
classroom. 

 

Objective for this Session 

 Develop initial resources for use in your classroom to implement the 
new standards, including: 

• High quality objectives  
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Recap 

 New look of course description document 

 

 New format of course standards 

• Tennessee State Standards aligned with and embedded in standards 

• Comprehensive standard with competencies embedded 

 

 Knowledge and Skills identified 

 

 Authentic research and writing tasks 

 

Now: Use knowledge and skills, and authentic research and writing 
tasks, to write strong objectives to teach standards. 
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Why Write Strong Objectives? 

 Objectives guide the activities and assessments we chose to 
improve and evaluate our students’ understanding of concepts.  

 Objectives should be the learning related to the standards, meaning, 
they describe the intended student learning outcome inherent 
in a standard. 

 Objectives refer to a description of observable student 
knowledge and/or performance.  

 The stronger the objective, the higher the level of 
understanding the students are able to reach.  
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Components of a Strong Objective 

A strong objective should be clearly aligned to standards, specific and measurable. 
The objective should tell us explicitly what a student should be able to do fluently 
by the end of the lesson or unit to demonstrate proficiency of a specific standard or 
set of standards. 

 

It should answer two questions: 

What should the student be able to do? 

 What new pieces of knowledge (such as the description of a concept or the 
definition of a key term) will students be able to understand and explain?   

 What new skill will students be able to perform? This is something each student 
is going to walk away with inside his or her head that wasn’t there before. 

 

How is the student going to reach that outcome? 

 What process or strategy will students use to achieve the learning goal?  

 What activities will we use to assess student understanding? 
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Components of a Strong Objective 
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Work It Out 
Objective Structure 
Students will be able to ________________, by ___________. 
                                           What?/Nouns                How?/Verbs 
Check the Strength 
□ Is it clear how this objective connects to a standard or set of standards in my 

course? 
□ Is it clear what methods/activities students will use to gain and demonstrate 

their understanding? 
□ Is it specific enough to differentiate the distinct pieces of knowledge and/or 

skills students need? 
□ Is it measurable? Does it give details on specific activities a proficient 

student would be able to complete effectively to demonstrate their 
understanding? 



Components of a Strong Objective 

Writing Process: 

1. Determine the specific knowledge and skills you are trying to 
accomplish. 

2. Arrange the knowledge and skills into a “students will be able to” 
statement, noting the distinct concept(s) you will be covering and 
also the approach you will be using with your students. 
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Components of a Strong Objective 
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Make it Specific! 
A specific objective differentiates the distinct pieces of knowledge and/or skills a 
student needs to become proficient in a standard. It clearly describes, in detail, exactly 
what the teacher is going to cover and what the student will know by the end of the 
lesson/unit. 

Strong Weak 

Students will demonstrate correct safety and 
handling procedures of knives following a 
multistep procedure outlined in the textbook.  

Be safe when using knives. 

Make it Measurable! 
A measurable objective outlines specific activities students will be using to gain, and 
demonstrate, an understanding of the concept in the standard. It clearly describes, in 
detail, what a proficient student would be able to accomplish by the end of the 
lesson/unit. How a teacher would assess the knowledge/skill should be clear. 

Strong Weak 

Cite textual evidence from two sources to 
distinguish the different types of knives and 
classify their uses into a multi-column chart. 

Identify knives in the commercial 
kitchen.  



Writing a Strong Objective: Example 

Step 1: Start with knowledge and skills from previous worksheet. 
Remember to also consider the referenced standards in TN State 
Standards for technical subjects, general education, and others.  
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Example: Culinary Arts I  
 
 
 
 
 
 
 
 



Checking our work 

 Let’s take a look at our sample objectives and see if they meet the 
criteria we established earlier for strong objectives. We said that 
strong objectives should be specific and measurable.  

 Did we accomplish this? 
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Objective Gallery Walk 

 After creating strong objectives, select one and write it on the chart 
paper provided for you.  

 Make sure to reference the course name, standard number, and any 
standard alignments. 

 Post your strong objective on the wall.   

 With a partner for the next 8 minutes, rotate around the room and 
provide feedback to peer’s objectives, using small yellow post-it 
notes 

 Use the following guiding thoughts: 

• 1 Praise… (positive feedback) 

• 1 What if…. (changes or improvements) 

 Return to your original objectives. 

 Be prepared to report out.  

 

Realizing Postsecondary and Career Readiness through CTE  67 



You do! 

Now, continue this process for the rest of the standards in your 
selected course. 

 

Resources: 

 Consultant and facilitator are available to assist (raise hand) 

 Tablemates working on the same course 

 Tennessee State Standards Poster 

 Course Description Document 

 Knowledge and Skills worksheet 

 Objectives worksheet 
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